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Our Mission Statement:
To provide high-quality, specially designed instructional support,                      

and services for students with disabilities 

 Our Vision:
To provide students equitable access and inclusive                           

opportunities for success in physical education class
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AFFIRMATIVE ACTION-EQUAL EMPLOYEE OPPORTUNITY
The Clark County School District (CCSD) is an equal opportunity employer and 
will not knowingly discriminate in any area of  employment, including discriminatory 
recruiting and hiring, against any United States citizen or legal alien on the basis of  
race, color, creed, religion, sex, age, marital status, national or ethnic origin, or 
disability. This is a prohibition of  discrimination in employment and shall extend to 
working conditions, training, promotion and other terms and conditions of  
employment.

AMERICANS WITH DISABILITIES ACT  
Under the provisions of  the Americans with Disabilities Act (ADA) of  1990, and 
ADA Amendments Act of  2008, qualified applicants and employees with 
disabilities will not be knowingly discriminated against in hiring, promotion, 
discharge, pay, job training, benefits, and other terms and conditions of  
employment. Employees who have qualifying medical conditions/disabilities 
covered under ADA and are in need of  accommodations to enable them to 
perform the essential functions of  their job should contact CCSD Office of  
Diversity and Affirmative Action/ADA/Title IX programs. 

CCSD BUILDING ACCESS AND SCHOOL KEYS
To reduce the number of  calls to CCSD police regarding activated alarms, and to 
protect the safety of  our employees, keys are to be secured at all times and 
personally assigned to individual users for individual accountability. Persons who 
may have lost assigned keys may face disciplinary action for any misconduct, 
inadequate performance or negligence related to safeguarding of  CCSD keys.   

EMPLOYMENT
The Board of  school Trustees believes integrity, respect, responsibility, and justice are 
fundamental to civilized human conduct. District staff, as role models to students, should 
exhibit these qualities. In addition to other job expectancies, it is essential that each employee 
come to work regularly and on time; follow directions, take criticism constructively, get along 
with co-workers and supervisors; and  treat co-workers, supervisors, students and the public 
with respect

HARASSMENT
Harassment of  an employee or student will not be tolerated. All persons can seek employment, 
attend school, work in security and dignity and are not required to endure insulting, degrading, and 
harassing or exploitative treatment. Staff  members will view the harassment video provided by the 
district.

SEXUAL HARASSMENT
Title VII of  the Civil Rights Act of  1964 and the Civil Rights Act of  1991, as amended, prohibits 
discrimination based on sex. Sexual harassment is generally defined as a repeated or unwanted 
verbal or physical sexual advance, sexually explicit derogatory statements, or sexually 
discriminating remarks made by someone in the work place which are offensive, objectionable, or 
intimidating to the recipient or which cause the recipient discomfort or humiliation or which serve 
to create an intimidating, hostile working environment.

CHILD ABUSE AND NEGLECT
Nevada Statutes require school authorities, schoolteachers, and others to report to Nevada State 
Welfare or to law enforcement agencies any suspected case of  child abuse or neglect. Immunity 
from civil or criminal liability is provided under the law to those making such reports. Nevada 
Statutes define child abuse and neglect as “physical or mental injury of  a non-accidental nature, 
sexual abuse, sexual exploitation, or negligent treatment or maltreatment of  a child under the age 
of  18 years by a person who is responsible for the child’s welfare under circumstances which 
indicate that the child’s health or
welfare is harmed or threatened thereby.

GENERAL EMPLOYEE INFORMATION

Revised.6/26Source: Employees Right to Know, 2026

https://www.ccsd.net/fs/resource-manager/view/56953389-afff-4552-aaee-35a52b6da3fa


REQUIREMENTS FO

R ADAPTED PHYSICAL EDUCATION

● Maintain a current Cardiopulmonary Resuscitation certification, and Automated External Defibrillator 
certification on file with district Human Resources and Adapted Physical Education (APE) department. 
Confirm specific course requirements.

● Maintain current State of  Nevada Teaching License on file with Nevada Department of  Education and 
district Human Resources.

NOTE: All APE staff  members confirm their knowledge and understanding that these requirements are 
the personal responsibility of  the employee and if  not maintained, actions could result in suspension of  
pay and removal from the classroom.
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ITINERANT BEST PRACTICES
As itinerant licensed teachers, APE staff  will use consistent practices when completing expected work 
duties and supporting students in schools.
● Check in and out at school sites.
● Wear your District and Centegix badge.
● Dress appropriately for work.
● Collaborate professionally with school administration, staff, co-workers, and the public.
● Adhere to deadlines and due dates in all work duties and services.
● Work a full contracted day in APE, 7 hours and 11 minutes (includes a duty-free lunch and prep).
● Stay informed of  current policies and procedures at District, school, and department level.
● Contact the APE coordinator when administrative assistance is needed.
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ATTENDANCE
APE staff  members will report absences to: 

(1) Supervising administrator at Seigle office or home school; and

(2) APE department by completing the APE-Employee Absence Log; and

(3) Human Capital Management (HCM) system

Documentation is essential to ensure staff  are properly paid, and absences are reported according to 
district policies and procedures.

Substitutes:

If  class coverage is necessary, APE staff  members are highly encouraged to contact team members and 
ask for assistance prior to using a substitute. If  an absence is longer than two to three days, work with 
the APE office to help secure an approved APE substitute teacher.
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https://docs.google.com/forms/d/e/1FAIpQLSeRvQ9DXLsZLC1dqUv6u8oM0jtZ-wLRL6eXetVCvR2JF9BdAw/viewform?usp=header
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MONTHLY SCHEDULES
APE staff  members will maintain a monthly schedule that aligns with the rubric below: 

● Schedule start and end times must align with school start and end times, reflecting 7 hours 11 
minutes each day

● Minimum of  4 classes per day, reflecting consistency (block=1.5 classes)
● Assist your team in high-need classes and department led events
● Keep open times for team coverage, or additional assistance when requested
● Lunch and prep fluctuate, avoiding using time only at the end of  day
● School Collaboration Time (SCT)  is taken at the start or end of  the day, for a total of  1 hour
● SCT and prep must indicate the site location

It is the sole responsibility of  each staff  member to keep their schedule current, including reflecting daily changes.

Monthly schedules represent your time and location while at work.
● If  edits need to be made in your schedule, document these changes as soon as possible. 
● In case of  an emergency, call the office for assistance. 

Schedules are due as an assignment in the APE Google Classroom by the 25th of  each month. 
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https://classroom.google.com/u/0/c/NjgzMjI5Mzk5NzJa


STUDENT SERVICE LOGS
APE staff  members will complete student service logs weekly. Student Service Logs 
document vital information on the dates and times of  student support. In addition, 
student service log data can be shared among staff  members when a student moves 
locations or transitions to the next grade. 

The student service log form is located in the APE Google Classroom and accessible 
using a mobile device. All data is secured using your CCSD email.
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CASELOADS
APE staff  members will consistently maintain student caseloads within Infinite Campus (IC). Students 
receiving APE services are documented using an IEP.

Each year, staff  members will update team member roles* in IC to confirm students on their caseload and 
in their assigned schools or region team. Caseloads are reviewed frequently throughout the school year to 
maintain department and district records. 

*Remember to not remove students from your caseload until requested. Other APE staff  members are adding these students, requiring both 
parties to collaborate student information before removing students. 
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MEETINGS
Monthly department meetings:

APE staff  members will attend monthly department meetings virtually or in person. Staff  members will document 
any conflicts on their schedule if  unable to attend department meetings and notify the coordinator of  their absence. 
These conflicts may include: a scheduled class to meet Specially Design Instructional (SDI) minutes, IEP meeting, 
or personal absence. 

Staff  development days: 

APE staff  members will attend district-scheduled staff  development days. Staff  will be notified where and when to 
report on assigned days.

IEP meetings:

APE staff  members are expected to attend IEP meetings defined as:
● Initial or qualifying IEP meeting

● Exit or non-qualifying IEP meeting

● Annual IEP meeting Revised.6/26



SPECIALIZED EQUIPMENT
APE staff  members are provided specialized equipment to enhance student engagement and to promote success. 
This equipment is purchased with the intention to be used for instructional purposes at school sites.

 There are two equipment options: general equipment and team equipment. 

● General equipment is purchased by APE funds* for use by the entire APE staff. This equipment is stored at 
department equipment room and available for staff  members to check out and check in using a digital data 
system. In addition, general equipment includes consumables, like reinforcers, to be used but not returned. 

● Team equipment is purchased by APE funds* for use by team staff  members. This equipment is requested 
through an APE equipment order sheet. When received, Region Team leaders will disburse equipment to the 
team members responsible for storing and using the equipment to benefit students at their school sites.  

All equipment purchased by APE funds is district property and should be marked “APE”, with the exception of  
general equipment consumables.

  *When an APE staff  member separates from the department, it is their responsibility to return all usable APE equipment to the office.
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MILEAGE 
Mileage:

APE staff  members are eligible to claim mileage for travel between CCSD sites. Mileage is processed 
digitally through the Mileage Reimbursement Request form. APE staff  will complete and submit the form 
by the 5th of  the following month. If  a mileage request is submitted late, reimbursement may be delayed 
or refused.  

Refer to the APE Google Classroom, Electronic Mileage Information, to review the current process in 
the electronic submission of  mileage.
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https://prd-wd.ccsd.net:8121/sap/bc/webdynpro/sap/zptrv_travel_form?sap-client=400#
https://classroom.google.com/c/NjgzMjI5Mzk5NzJa/m/Mzc5MTg2NzQzMjMy/details


IEP DEVELOPMENT
APE staff  members will develop, maintain, and support each student’s IEP on their assigned caseload. 

Portions of  the IEP specific to the APE teacher include:
● Present Levels of  Performance

● Goals and Benchmarks

● SDI Page 

● Supplemental Aids and Services

APE staff  members will implement specially-designed instructional strategies in collaboration with the general 
Physical Education (PE) teacher using the Nevada Academic Content Standards and modifying lesson plans for the 
needs of  each student.

Revised.6/26

APE staff  members will review services and support for students annually during the IEP development 
process. It may be necessary to make frequent adjustments depending on student needs and current progress. 

https://drive.google.com/file/d/16akZTVqGXFm_fuX1ifv0wURx-3HH_yAW/view?usp=sharing


REFERRAL AND QUALIFYING
Referral:

APE staff  members will consistently work in collaboration with school personnel to identify students in need of  
support as detailed in the APE Referral and Assessment for Services Process. 

APE staff  members will consistently share this information with assigned schools, explain the steps of  observation 
and assessment with accompanying required forms, and follow through to properly identify a student in need of  
services. 

Qualifying statement:

The student qualifies for APE services if  he/she:
● Has an IEP*, and
● accesses the general education PE class, and 
● has received prior interventions in the general education PE class, and
● continues to demonstrate gross motor deficits of  a 1.5–2.0-year delay

*If the student meets these general guidelines on a 504 accommodation plan, contact the APE department.
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https://docs.google.com/document/d/1Mzeq-glJnV3usXqsXGA65YrmH7htDHa4_DVPpXCJHoc/edit?usp=sharing


DATA COLLECTION
APE staff  members will collect data-driven outcomes for students. These include, but are not limited to: 
standardized or teacher-made assessments, progress reports, student service logs, IEP goals and 
benchmarks, and student work samples. At the end of  each grading period, progress reports are 
completed to document outcomes for every student receiving APE services, by assigned APE teacher.

APE staff  members will work collaboratively with general physical education teachers to provide equitable 
and appropriate data collection tools similar to same-age peers. 

APE staff  members will gather evidence and maintain digital student records using IC and other 
district-approved systems, like Goalbook. 

Students records are expected to be kept confidential and follow CCSD Family Educational Rights and 
Privacy Act (FERPA) guidelines. Any paper form data is subject to the same FERPA guidelines.
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https://drive.google.com/file/d/10dBDoWMIDkxI_9urXHVkKw-Npf_E4_P5/view?usp=sharing
https://drive.google.com/file/d/10dBDoWMIDkxI_9urXHVkKw-Npf_E4_P5/view?usp=sharing


DRESS CODE
APE staff  members will follow CCSD dress code guidelines which state that “employee dress and 
appearance play a vital part in the projection of  a professional image”, as per Regulation 4280.

Employees are encouraged to wear attire appropriate to a special work or instructional                   
assignment, such as PE/APE, Regulation 4280.c.2. 

APE staff  may wear: 
● Shorts at least mid-thigh in length
● Appropriate logos or images on:

○ Hats
○ Collarless t-shirts
○ Sweatsuits, warm-ups, hooded sweatshirts, or jackets 

Revised.6/26

https://ccsd.net/district/policies-regulations/pdf/4280_R.pdf
https://ccsd.net/district/policies-regulations/pdf/4280_R.pdf


PROFESSIONAL GROWTH AND LEARNING
APE staff  members will complete district-required professional learning as assigned throughout the 
school year.

CCSD offers additional professional growth opportunities for personal growth and advancement. 

Employee resources:

Enterprise Learning Management Systems (ELMS) 

CCSD Professional Growth System

Leadership Development
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https://ccsd.sumtotal.host/Broker/public/homerealmdiscovery.aspx?wtrealm=https%3a%2f%2fCCSD.sumtotal.host%2fcore%2f
https://teachvegas.ccsd.net/teaching/professional-growth-system/
https://sites.google.com/nv.ccsd.net/lpld/home


SPECIAL PROGRAMS
The APE department works with local community partners and organizations to accentuate services for students 
with disabilities. APE staff  members are encouraged to participate in the following activities and events.

● Special Olympics Nevada, Unified Champion Schools (UCS), CCSD Special Programs 
○ UCS is a national model of  inclusive sports hosted by schools 
○ Whole school engagement, focused on student-led and sustainable programing  
○ Grant renewed yearly to solidify our partnership

● Paralympic Sports Club, CCSD Special Programs
○ Sports program for students with physical disabilities (ambulatory, non-ambulatory, or visually impaired) 

and their families
○ Paralympic Sports Club Family Nights are held monthly throughout the school year, September–May
○ Activities are designed to engage students and families in sports opportunities throughout the Las Vegas 

community and on their school campus 
● Paralympic Sports Competition Team, CCSD Special Programs

○ Competitive sports club coached and organized by licensed APE teachers for students, classified as 
paralympic athletes, who are interested in participating in annual national competitions. 

● Summer Day Camp, CCSD Special Programs
○ Week long day camp held at a CCSD school site for select students nominated by their APE teacher with 

physical, visual, intellectual or developmental disabilities. Camp staff  are selected APE teachers. 
Revised.6/26



DIGITAL TOOLS
APE staff  members can receive a digital device, Microsoft Surface Go, with district software systems and wifi 
capability. It is expected for each staff  member assigned a device to complete the Loan of  District Equipment 
(CCF-365)form and follow appropriate care for district materials.*

*If  the device is lost, stolen, or requires repair, the staff  member will notify the APE office immediately.

APE staff  members agree to follow the district’s Acceptable Use Policy.

The Acceptable Use Policy, governing computer usage in the district for both employees and students, is expected 
to be adhered to by all staff. Computer network services, provided by the Clark County School District, enable 
communication with electronic communities around the world.  The use of  these electronic resources shall be 
consistent with the purpose, mission, and goals of  the Clark County School District and used for educational and 
professional purposes. The purpose in providing these services is to facilitate access to information and resources, 
promote educational excellence, and enhance communication between schools and the community.
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Source: Acceptable Use Policy

https://drive.google.com/file/d/19JolH5Yu0URSpmPdz9HWHPuoCAcNSIP-/view?usp=sharing
https://www.ccsd.net/legal/acceptable-use-policy


ADDITIONAL INSTRUCTIONAL RESOURCES
● APE Shared Drive

● APE Classrooms

● IC 

● District-issued digital device

● Professional learning  

● Canvas: Curriculum Hub-Elementary, Middle or High School Physical Education

● Goalbook 

● Department video tools

● Region Teams

● Mentoring

● APE coordinator
Revised.6/26



ACKNOWLEDGEMENT OF HANDBOOK

After review, APE staff  members will document their understanding and agreement with the expectations 
outlined and described in this handbook by completing the Acknowledgement of  Adapted PE Handbook 
Google Form no later than Friday, August 14, 2026.

Revised.6/26

https://forms.gle/jBkpcbWRrMsDh4277


 
 
 

EXHIBIT B 



TEAM TEACHERS HOME SCHOOL REGION PRIMARY APE TEACHER SECONDARY APE TEACHER

NV Learning Acad @ CCSD
NV Learning Acad ES @ CCSD

LOC SCHOOL LEVEL

English, Mike
2A Berg, Stefan Seigle APE 2
2A Seigle APE 2
2A 2
2A Herstam, Tracey Harris ES 2
2A Soon, Keola Seigle APE 2
2A Powell, Jennifer Seigle APE 2
2A Walker, Shelby Seigle APE 2
2A White, Cindy Rowe ES 2

Gondini, MichelleSeigle APE (NVLA

359 BAILEY, SISTER ROBERT JOSEPH 1ES Powell, Jennifer
524 BECKLEY, WILL   1ES Herstam, Tracey
211 CRESTWOOD   1ES Soon, Keola
560 CUNNINGHAM, CYNTHIA 1ES Powell, Jennifer
271 DAILEY, JACK   1ES White, Cindy
525 FERRON, WILLIAM E. 1ES Powell, Jennifer
229 FRENCH, DORIS 1ES Berg, Stefan
527 HARMON, HARLEY 1ES English, Mike
528 HARRIS, GEORGE E. 1ES Herstam, Tracey
338 HOLLINGSWORTH, HOWARD   1ES Soon, Keola
516 LAKE, ROBERT E.   1ES Walker, Shelby
514 PARADISE   1ES White, Cindy
214 PARK, JOHN S.   1ES Soon, Keola
341 PETERSEN, DEAN   1ES Walker, Shelby
523 ROWE, LEWIS E.   1ES White, Cindy
517 THOMAS, RUBY S.   1ES Walker, Shelby
903 THORPE, JIM 1ES English, Mike
519 TOMIYASU, BILL Y. 1ES Berg, Stefan
921 TREEM, HARRIET 1ES English, Mike
512 ULLOM, J. M. 1ES Powell, Jennifer
526 WARD, GENE   1ES White, Cindy
924 WHITNEY 1ES Powell, Jennifer
537 CANNON, HELEN C.   2MS Berg, Stefan
540 CORTNEY, FRANCIS H. 2MS English, Mike
231 FREMONT, JOHN C.   2MS Soon, Keola
532 KNUDSON, K. O.   2MS Soon, Keola
534 ORR, WILLIAM E.   2MS English, Mike
938 WHITE, THURMAN    2MS White, Cindy
535 WOODBURY, C. W. 2MS Powell, Jennifer
554 CHAPARRAL 3HS Herstam, Tracey
577 DEL SOL ACADEMY OF THE PERFORMING ARTS   3HS Berg, Stefan
353 LAS VEGAS ACADEMY   3HS Soon, Keola
870 SOUTHEAST CAREER AND TECHNICAL ACADEMY   3HS White, Cindy
552 VALLEY   3HS Walker, Shelby
633 Gondini, Michelle
703 Gondini, Michelle
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CCSD (Respondent)

Opposition to Complainant's Motion for Leave to 
File Supplemental Declaration in Opposition to 

Respondents' Motion to Dismiss

























CCEA (Respondent)

Opposition to Complainant's Motion for Leave 
to File Supplemental Declaration





































































































Michael English (Complainant)

Consolidated Reply in Support of Motion for Leave 
to File Supplemental Declaration in Opposition to 

Respondents' Motions to Dismiss










































